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Governance decision minutes
Formal resolutions, authority, declared conflicts and approval records.

Blank working form
Edition 2 October 2026

Body / meeting ID Date / time / location Chair / secretary

Attendees / apologies Quorum / governing rule Conflicts / version / approval / distribution

Adapt to governing rules and applicable law. Record quorum, conflicts and voting only as required; do not invent approval.

Item ID Paper / proposal Discussion / basis Resolution / conditions Authority / vote record Action owner Due date Decision ID

Original educational form. Adapt fields, approval requirements, access and retention to your organization. Editable XLSX and TableStudio .ts companions include a separate fictional example. minutes-governance / 1


