
P R A C T I C A L T E M P L AT E S  /  A C T I O N  R E G I S T E R S

Team action register
Everyday commitments with one owner and a clear completion test.

Blank working form
Edition 2 October 2026

Team / register ID Register owner Review date / next review

Status vocabulary Closure rule Version / access / retention review

Keep one accountable owner. Preserve original dates; explain changes. Close only after the agreed result is accepted.

Action ID / source Action / acceptance test Owner Original due Current due Status / blocker Evidence / reviewer Closed date / accepted by

Original educational form. Adapt fields, approval requirements, access and retention to your organization. Editable XLSX and TableStudio .ts companions include a separate fictional example. actions-team / 1


