PRACTICAL TEMPLATES / ACTION REGISTERS

Handover action register

Resolve missing asset information and record operational acceptance.

Blank working form
Edition 2 October 2026

Facility / handover package Register owner Review date / target handover

Status vocabulary Acceptance authority Version / access / retention review

Verify the actual asset and recipient access. This is a follow-up register, not a COBie exchange or acceptance certificate.

ID / asset / location Missing item / requirement Due date Acceptance test Status / blocker Evidence / version Accepted date / by

Original educational form. Adapt fields, approval requirements, access and retention to your organization. Editable XLSX and TableStudio .ts companions include a separate fictional example. actions-handover / 1



